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Ja: 

ippictitn 

1. YAN abd Josds 

*********t* 

HRMS-1 (KASS) J iT aUB &EWO2) SdvodBo wYN0 

HRMS oeEJFU o,ded: https://hrms.karnataka.gov.in 

aR): Service Register > Family Dependent Entry Form - KASS 

2. e9JUoto bc Joedaib JJor 

esb/ Byodi KGID Jaed’ GET 88 aa 

JONBab KGID Jad’GET &af ad 

oo: 04/11/2025 

Deduction sa,: Self esd Spouse 



3. esdeodId) deDrJeD 

Add Dependent g8 aOd 

wNSbr) JeORA’ "Dependent Record Successfully Saved" 

BAeE}AE SflNE aod (<50 KB, JPG/PNG) 

aesde: �Photo Uploaded Successfuliy" 

5. rboa J0dew (UIDAI) 

Validate Aadhaar with UIDAI 88 aea 

DEMO Auth ri des,dz esoUf + BId dae 
’ "Record Inserted Successfully" 

6. JeÐIda wdUodso) Je 

KGID asd ’ GET s a& 

Grid d0 dsdid doeÔrbgs 
JO aDad 

Submit }8° Ja 

8. ebaedi 

sEsrit aloEÍ a (Employee + DDO, PDF<s00KB) 

JoBds: Service Register > Family Dependent Approval Form - KASS 



9. ass Jo (DSC) 

DSC Toolkit Qa•U a 

"DSC Signed Successtully’ J,adT, 3ÜE ad 

10. OTP asw ebaeoJ 

OTP 8 ao&0TP o (3 Jbari ae,) 
OTP Jasd ’Confirm `s° aJ 

dBdMIS Report > Download DSC/OTP Signed PDF 

11. abete HJUodTOUSdd dsuo 

"No Dependents Checkbox esoi a 

OTP w DSC aheUT UrbAedI 

Acknowledgment 3JAET a& 

12. &str%adewr sUrdlbw (OPT-IN /OPT-OUT) 

KGID Jad ’ GET Ss aD& 

aAET fNe a (<500KB) 

OPT-IN/OPT-OUT 88 ad Submit 

Qesoo: �Successfully OPTED-OUT from KASS" 

13. &a) oI JUodsoa apeti ad 

oRD: Service Register > Family Dependent Unapprove Form - KASS 

KGID/EMP ID a ’ GET a$ a 



1. KASS Mobile App AE abo da 

HRMS JoRESFSF 3se Do: htps://hrms.karnataka.gov. in 
Download 08YJF &s ae’ �Kass Mobile App soi, do 

2.1 ioeows 

New User &8 ad 

KGID JadOTP J�âbð’ @eBOR 

aos, o. Bågß DDO 

2.2 oYraF io 

OTP Jahod Submit &s a& 

3. 2wBwd a 

doa8FJ 

KGID, T•R,oE, Captcha daad ’ Verify &sf aoa 
Get OTP’0TP Jabod ’ Login }s a 

4. ajaÍE aböBgo 

Forgot Password s ao& KGID JaedI OTP sÕab 

OTP Jad Submit ’ Reset Password 

Add Dependent &s aNd’ Home Screen aoeOrbBo 

Employee Profile &a an&’ 5YÔab/ G)oôab Jsorito 
Logout &a araa ’daed Nod üre 

/ 



6. e9dUo3d ded3 

Add Dependent 85 aDd 

JoNOJ Spouse so, abduo’ ddori ,abosDÓdJsN BoRÔribgo 

joeEloe e9Tfis ad (<IMB) ’ Add 88 ad 

Working/Pensioner so), aeauo’etIZo`3 dad dad 

7. e9duodsd Jega 

View Dependent &s° aed eUBI dJorr eg 

Edit Dependent a a’aorit 2wiDDB’Update 88 a 

9. esdUoIdd w9S 

Delete &s aa ’ Grid dod eJeJ•rDII 

10. e wAS aeine 

Declaration (<500KB) HTioeT a•&’ Choose File &s a 

Get OTP’0TP NabeUpload #sf a 

adesde: �Dependent details uploaded successfully" 



Ap:ucatlon 

Family Dependent Entry and Approval Process in HRMS-1 

(KASS) using web application 

1. Login and Navigation 

Access HRMS Portal: https://hrms.karnataka.gov.in 
DDO logs into HRMS-1 using credentials. 

Navigate to: Service Register > Family Dependent Entry Form - KASS. 

2. Dependent Screen & Spouse Details 

Enter Employee KGID ’ Click GET. 
" Employee name auto-fills. 

Upload employee photol Aadhar detaiis if not available upload the details through 
verification process. 
Prompt: Is your spouse working for Karnataka Govt? 

If Yes: 

3. Add Dependent 

Enter Spouse KGID ’ Click GET. 
Review & Confirm Spouse Detais. 
Select Deduction Option: Self or Spouse. 
If Spouse selected ’ Alert + Acknowledgment. 

Click Add Dependent. 
Enter: Name, Address, Mobile, Email, Aadhaar. 
Upload Dependent Photo -’ Success Miessage. 
Record Inserted ’"Dependent Record Successíuily Saved". 

4. Upload Dependent Documents 

Upload Dependent Photo (<50 KB, JPG/PNG). 
Confirmation: "Photo Uploaded Successfully". 

5. ldentity Validation (UIDAI) 

6. View Dependents 

Click Vaiidate Aadhaar with ÜIDAI. 
Redirect to DEMO Auth ’ Enter Aadhaar + Name. 

If Success ’ "Record Inserted Successfully". 
If Fail Retry or Visit UIDAI Center. 

Unique Application ID Generated. 

Enter KGID ’ Click GET. 
View Dependent Grid. 
Upload Signed Declarations (Employee + DDO, PDF < 500KB). 
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7. Submit for Approval 

Click Submit. 
Records saved for approval. 
Upload DDO Declaration (if not already uploaded). 

8. Approval Process 

Navigate: Service Register > Family Dependent Approval Form -KASS. 
View Application No. Click to view details. 

9. Digital Signature (DSC) 

Install DSC Toolkit. 
Click DSC ’ Select Certificate ’ Enter PlIN. 
"DSC Signed Successfully" ’ Download Certificate. 

10. OTP Approval 

Click OTP ’ Generate OTP (valid 3 mins). 
Enter OTP ’ Confirm. 

If Success ’ Download Acknowledgment from MIS Report > Download DSCIOTP 

Signed PDF. 

11. No Dependents Case 

Select "No Dependents" Checkbox. 

Confirmation Message. 
Approve via OTP or DSC. 

Download Acknowledgment. 

12. OPT-IN / OPT-OUT 

Enter KGID ’ Click GET. 
Upload Declaration (s500KB). 
Click OPT-IN/OPT-0UT ’Submit. 
Confirmation: "Successfully OPTED-OUT from KASS". 

13. Unapprove Dependents 
Navigate: Service Register > Family Dependent Unapprove Form - KASS. 
Enter KGID/EMP ID ’ Click GET. 
Select Record Click Unapprove. 
Confirm via OTP View Unapproved Details. 
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Family Dependent Data Entry and Approval via Mobile App 
1. Downioad and Setup Kass Mobile App 

Access HRMS Portal: https:/hrms. karnataka.gov.in 
Click Download icon ’ Select "Kass Mobile App". 
install and grant permissions. 

2. New User Registration 

2.1 Registration 

Click New User. 

Enter KGID ’ Receive OTP ’ Verify. 
If mobile number is incorrect, contact DDO, 

2.2 Password Set 

Enter OTP ’ Click Submit. 
Set password’ Click Save. 

3. User Login 

Enter KGID, Password, Captcha ’ Click Verify. 
Click Get OTP ’ Enter OTP ’ Click Logis. 

4. Forgot Password 

Click Forgot Password ’ Enter KGID ’ Get OTP. 
Enter OTP ’ Submit ’ Reset Password. 

5. Dashboard and Profile 

Click Add Dependent ’ Home screen appears. 
Click Empioyee Profile to view details. 
Click Logout to exit app. 

6. Add Dependent 

Click Add Dependent. 
Fill mandatory fields: Name, Relationship, District, etc. 

If relation is Spouse ’ Auto-populate details. 
Upload photo (<1MB) ’ Click Add. 
If Working/Pensioner ’ Enter appicabie salary/pension. 

7. View Dependent 

Click View Dependent ’ Saved details displayed. 

8. Edit Dependent 

Click Edit Dependent ’ Modify fields ’ Click Update. 



9. Delete Dependent 

Click Delete ’ Dependent removed from grid. 

10. Upload Declaration Document 

Upload declaration (<500KB) ’ CIick Choose File. 
Click Get OTP ’ Enter OTP ’ Click Upload. 
Confirmation: Dependent details uploaded successfully. 

B abRo 89db boreiOSa, eO KASS (Web Application/Mobile) OT 

wONOJ éo2w eo)3o dri, eOieS HRMS-1 d Web Application 

B todbi zoo 

Screen ’ KASS Folder 

2. dejed 3 

,d HRMS JO3oBJ) "Path: HRMS Home page 

KASS Manual" 3sot33, aw, SOT bOO 

B.e0.00.wA2.0 



OUw Ao,: 080-22372301: g-ee JOi: pdhrms2@karnataka.goV.In 

Jo: FD/HRMS H2/0L/2025/23 

Jso: 

(EX-Cadre oi) oor) OFJ8 eçoert: oR aiotsÞ (KASS), HRMS 

D•aDFJFoA)gdb J®JOn aOT KASS JO3aba, és• ÜIIe HRMS - Khajane 

SAST online da , Booi 2dbwßre iooA DDO dJdon eOJO, JsoFO 

Recipient Name 

Bank Account Name 

Bank Name 

(KASS), 

SorbJJrie HRMS wobed weo geOBrl, 

Bank Branch Name 

IFSC Code 

MICR Code 

Bank Account Number 

do: 07/11/2025 

Karnataka Arogya Sanjeevini Admin 

Karnataka Arogya Sanjeevini Admin 

Canara Bank 

Bangalore SPLSD Govt Business Branch 

CNRBO006349 

560015213 

110168646418 

B DD0 
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2. SotTd, 2SO3-2, aWO3 esa te3eo, 63e bsO, #.3.83.3.0, e9db d, 

23onod 
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