s Bozae,0 ISFBH FBT -2.0 AderBovad, sBF8 auee

BAdUf BIW Be3B, 5 BB, @y Jex® G, Wortwedh - 560 001
Qedeeed Fosd; : 080-22372301: @-Gheef Ivod : pdhrms2@karnataka.gov.in

Ro: FD/HRMS H2/0L/2025/42 | l9 J00F: 24/11/2025

gxon,

e 2 OF* BRTBOFO T3

002305335500

TooEE3T oz ATOE D S0FTT AOFH
T, AVTIRsN a3, L3ONSRTI-560 001
0353,

A"od:  Foordds  e300ET;  ROWeDD O3RN (KASS) S0
ROTIETE), Dotss RTOED FOTTON TS F00FT RedhA;NY
20303 ©ET; NFEIES DIy RODBRY  BsmRNT0
FO RO BRDTS 27,

S 1. O FOBRBL DeSE T/ e3563R,-2 DTXE TR, BHET
e, 03RRI s mREB0 TIFOODH ABRLS-0 T BI)
=0ads: FD/HRMS H2/0L/2025/11 Do00T: 04.11.2025

2. BT ROBRVBL De3E DO 335538, -2 VTLE FTOOOD, BHET
QewB, O3V 5EARRTC TIFOODH AWIRLS-9 T BJ)
R0oa3s FD/HRMS H2/0L/2025/23 ®90T: 07.11.2025

3. 90 2 X RGOTDO 030 Toias3sFO) Tuoreds Uots ATOED
P33 FoF O=T BI R0Bs SO 22.9.69/988/2025 DIJ90T:
19.11.2025

200,08 IBOH DIy, VS LDT, FOWORATWOS, Y A OA° BVEOFO, UL,
FOIEEIT Dot T D FPFTT BOFH T3 "Toor €T e38¢Ns BO2CeI) 0323 (KASS)
HRMS 3039030 s3020033 To2s; ATF0 JOTTTY adI, BENOWT 93©02)3 ATRT
BRD) BROWIONEAT ROTERE), AETANE RePRMNPT BOODATOZ  ©3T;
DRNEFSIES DI, ROBMFTY, TO, A FTeCDTISLO.

03N (1) aH3y, (2) T AM3RLS3aH 9TV,0H IS HRMS 0590TTW DROT
O9%s; ATOFD PTAT Baorddd TR A0l O3t (KASS) SwoEedn
F0WODAB03 B30cS3-1 eH3y, AZELS-2 BE), sPoNERABNFT), ADA KASS (Web
Application/Mobile) &heeT ARD IRTD/TTTT TEHOWTI 9530230 dEONF R,

oD RO) RABAT.



&

E /) v 7

Q‘l}"!

Bt 3039033 éeﬁ%mdmhmm, W33 H0aSO0NE). AL,00NW) By ¥R 3a,
93, 000:30m038 e, option e9x3d, RER AT, 8 150,0003) $PAC.

KASS 11 Bo200DRATO3 cSi0ad)t3e madalite TOIWOY), & TYTO3 (Helpdesk-1)
DRTVRBODTY, ROTIER D3y, E-mail WeR0ITEY AW Jeh, RDARNFD,
TOBOABRLRITIT) ORI T sDROT IV,

SI. No. | Helpdesk-1 (Telephone No.) | E-mail
] 080- 22372881 B Asst-HRMS@Karnataka.gov.in
080- 22372882

03000 %50 353U TBOd
B2F.L305.000. %" - 2
SDFT o’

OTWF: V3 (1) 2D3Y, (2) T R3RLSNT, ©Rid BTN,




Tl Iworg
SRas o8BV VBEBHBe 3338, -2.0 dBergdmeeod, BsRDFE
[0

22 BATH T, 53¢ THBH, @ozeXA* OA, 230n¥e0Y - 560 001
Be0s308d RO : 080-22372301: @-a5ker® JwoA | pdhrms2@karnataka.gov.in

2o : FD/HRMS H2/0L/2025/11 | 309 BTO0T : 04/11/2025

2L

Y3 ¢e3-0

Amodh:  HRMS 303903TE), Tooredw esTCeCT; 202€d) O3BC%S
(KASS) T 2¥BBOY/BPRT  SFONLD {3 A ATOFO
SPFIOR/DDe. NN Sone A3

FAKKAAANKAK

OB IBODF, FOWORDATWOI, TIVEET 033,060 02D O3t (KASS) T
2P ODEN/BATHLONO) ATED SPTTT) &8 TFFOT3 BRNEREBONT, LOIROAITHTI).

= HRMS-1 (KASS) 52 e938e3aF w8 BE00w 850033 DS
) B3 oRREESS B 0d:
1. ol R FouH

o HRMS @Bpeesresr 5,8edd: https://hrms.karnataka.gov.in
« DDO 35, UaAxF IBTAYRY, w¥S HRMS-1 11 oA Sre@0.
« ab: Service Register > Family Dependent Entry Form - KASS

2. 930033 DA Torrdod ISTNH

. ©Bs0/ dyodad KGID 3210 — GET 3&° 5ol
o Dz0A/ ) odah BID 3,0 oezedBaaN 3redD33
eDZ0h/ Qo) 0dad Fpeede/ BT eBdeer Bndgd) S0deuR Bdoddbod O
e 3708 '
. ZF: A, SOy 373 BBFORE BUR ASFeDSWT?
o ®°0 esad, BT
. Zormdah KGID 383wedd — GET 3%° &yed
- Fomdoh ASBRYRY, 02D D) B)ReBO
= Deduction e303): Self e9@e Spouse
» Spouse esad), 308338 — 2308 DR dv)a,esdea Bores



3. 8B00OBORy FeBTLY

> Add Dependent 3&° @ro8

o BT IeBD: BRBD, IFII, BeS0r, @-chees, 8rrao” @Byb.,
o Fpeelne voeined Syl — aB],0deN wereipew RS Jorses
o Db FedTereNd — “Dependent Record Successfully Saved”

4. 30033 ma)mérw;&g( eTFelnetE I8

o Ppeedne oaFdped Sl (<50 KB, JPG/PNG)
o 3,Re306: “Photo Uploaded Successfully”

5.2 S0 e (UIDAI)

> Validate Aadhaar with UIDAI 3&° &o8
e DEMO Auth 7f 8ed 3%, — e35590° + BIh ISedd

o 0DBRY — “Record Inserted Successfully”

0 DL — e a’g,abc‘%& e UIDAI Beor;3, efeed el
o I35 odBesRF 0B SairTIrbEd

6. J3eDIDS esduoei’)ddag degd

o KGID S8wedd — GET 35° Sra8
e Grid 89 IS0RW Beedd3IS
o T BT a’x.raea-’ﬁri@aig( va*dper @& (Employee + DDO, PDF < 500KB)

7. 3e830H3 eﬂdooeﬁa‘d%& [T Toldaviantal TVOD

e Submit 35° I8
o DANINW eLEILINDB
» DDO getasob) wafdeed 38 (tafined ASpi&lalale))

8. BT B,30h

o ToUTE: Service Register > Family Dependent Approval Form - KASS
o ITCAYRY, JegdTen — ©ABeB* Jo. 85° 0B i



\ 9. 83w S (DSC)

« DSC Toolkit xR 0 &8
« DSC 35 @8 — SE0DT) sad, &8 — PIN IBwed
« “DSC Signed Successfulll” — IENDT) GO eipen 728

10. OTP o3 DI eeBI

o OTP &5 98 — OTP T3 (3 ADENY &a3)
e  OTP 33wed& — Confirm 35° I528
o aPBR03BY — MIS Report > Download DSC/OTP Signed PDF

11. abexd)Be 8800dBDVDHLT &880

*“No Dependents™ Checkbox esad), &8
3,3e306 Jov3ed )

e OTP 8w DSC Swnposd d3eedd
Acknowledgment GPsfelpec S8

12. w¥rbPadens BedrbLoden (OPT-IN / OPT-OUT)

. KGID S8z»d& — GET 85° &8

. A wzteined 8 (500KB)

« OPT-IN/OPT-OUT &&° =8 — Submit

. de)@eﬁdm: “Successfully OPTED-OUT from KASS»

13. DEDOWT adooa‘.‘)édd& D3B8

« aD: Service Register > Family Dependent Unapprove Form - KASS
« KGID/EMP ID 32wdd — GET &%° 308

. Doa¢d ead), S8 — Unapprove &5° 3ol

. OTP 303 ©,8e80% — obpeds JBTAW BredDIT



Soed o BB BV Brepow BEoNBT T DI)
DB RTI

1. KAss Mobile App @Rxreipes® SHd) Fe3x*

o HRMS @peesresr BFed: https:/hrms.karnataka.gov.in
o Download ©5ex* 35° S7e& — “Kass Mobile App” esad, eroly
°  PBET AT el BF) AW SV JeBO

2. BAR WIBHI0 Ieeodel
2.1 3reoded

o New User 35° 2708
o KGID S8z2020& — OTP 88d0nd — 3,8e30%
o FeedeF So. 3333 DDO O, VOBEED

2.2 R TF :q)&%

o OTP S3w®& — Submit 35 ol
° mﬁda‘%' @’c‘.%é’z—» Save 35° @78

3. W¥BD3 N

o KGID, @Iz, Captcha SSwed — Verify 3&° =508
o Get OTP — OTP S3wedd — Login 3&° =708

4. DR, ileftInle]

o Forgot Password &&° @598 — KGID S&bhe®d — OTP S3dbd
o OTP 3838 — Submit — Reset Password
5. Gy Teinede D) BT, 0°

o Add Dependent $5° S59& — Home Screen Ep¢8033
o Employee Profile 3&° 598 — 9935000/ 22),000d ST
o Logout 3&° &5a8 — 98B 0B Anrcdd



6. wduoﬂédd& xedd

« Add Dependent 3&° 3728

. 3E0b ABONW IBWDD: BID, Fowod, B¢, RepRAN

« ®owog Spouse B0k, FPBBT — ITTMW ,oboesedBeren BRedDBS
. Fpeedne varedped S7aB (<IMB) — Add 3&° S8

« Working/Pensioner esad, S70838 — Bed/S0eds ART WD

7. 980D BT JeFsH
« View Dependent 35° @708 — 0VRIT ISTIH0 Qegd
8. 9300033 Sredb3ab), B0F,0D
« Edit Dependent 35° 3528 — ABTRFRY, wBTPS — deate i ple
9. ©Z00NBT, WV
. Delete $5° a3798 — Grid Qo ©¥ZOHIT
10. GueedE Do varelees

« Declaration (<500KB) wafeipedd sl — Choose File 3&° &728
« Get OTP — OTP 3315eBd — Upload 3° @508
+ 3)Re806: “Dependent details uploaded successfully”

wn



pmmm

I Wi l
Cpnliucattlon | Appl lem ‘l

™ Family Dependent Entry and Approval Process in HRMS-1
. (KASS) using web application

1. Login and Navigation

o

o

®

Access HRMS Portal: https://hrms.karnataka.gov.in
DDO logs into HRMS-1 using credentials.
Navigate to: Service Register > Family Dependent Entry Form - KASS.

2. Dependent Screen & Spouse Details

Enter Employee KGID — Click GET.
Employee name auto-fills.
Upload employee photo/ Aadhar details if not available upload the details through

verification process.
Prompt: /s your spouse working for Karnataka Govi?

o IfYes:
= Enter Spouse KGID — Click GET.
= Review & Confirm Spouse Detaiis.
= Select Deduction Option: Self or Spouse.
= |If Spouse selected — Alert + Acknowledgment.

3. Add Dependent

o e o e

Click Add Dependent.

Enter: Name, Address, Mobile, Email, Aadhaar.

Upload Dependent Photo — Success Message.

Record Inserted — “Dependent Record Successfuily Saved”.

4. Upload Dependent Documents

°

Upload Dependent Photo (<50 KB, JPG/PNG).
Confirmation: “Photo Uploaded Successfully”.

5. Identity Validation (UIDAI)

@

o

[}

Click Validate Aadhaar with UIDAIL

Redirect to DEMO Auth — Enter Aadhaar + Name.
o If Success — “Record Inserted Successfully”.
o If Fail — Retry or Visit UIDAI Center.

Unique Application ID Generated.

6. View Dependents

Q

Enter KGID — Click GET.
View Dependent Grid.
Upload Signed Declarations (Employee + DDO, PDF = 500KE).




7. Submit for Approval

o Click Submit
« Records saved for approval
« Upload DDO Declaration (if not already uploaded).

8. Approval Process

» Navigate: Service Register > Family Dependent Approval Form - KASS.
« View Application No. — Click to view details.

9. Digital Signature (DSC)

« Install DSC Toolkit.
« Click DSC — Select Certificate — Enter PIN.
. “DSC Signed Successfully” — Download Certificate.

10. OTP Approval

« Click OTP — Generate OTP (valid 3 mins).

« Enter OTP — Confirm.
o If Success — Download Acknowledgment from MIS Report > Download DSC/OTP

Signed PDF.
11. No Dependents Case

Select “No Dependents” Checkbox.
Confirmation Message.

Approve via OTP or DSC.
Download Acknowledgment.

12. OPT-IN/ OPT-OUT

o Enter KGID — Click GET.

» Upload Declaration (<500KB).

« Click OPT-IN/OPT-OUT — Submit.

. Confirmation: “Successfully OPTED-OUT from KASS".

13. Unapprove Dependents

Navigate: Service Register > Family Dependent Unapprove Form - KASS.
Enter KGID/EMP ID — Click GET.

Select Record — Click Unapprove.

Confirm via OTP — View Unapproved Details.



B Family Dependent Data Eniry and Approval via Mobile App
1. Download and Setup Kass Mobile App

o Access HRMS Portal: https://hrms karnataka. gov.in
o Click Download icon — Select “Kass Mobile App”.
o Install and grant permissions.

2. New User Registration
2.1 Registration

e Click New User.
o Enter KGID — Receive OTP — Verify.
o If mobile number is incorrect, contact DDC.

2.2 Password Set

o Enter OTP — Click Submit.
o Set password — Click Save.

3. User Login

- Enter KGID, Password, Captcha — Click Verify.
o Click Get OTP — Enter OTP — Click Login.

4. Forgot Password

o Click Forgot Password — Enter KGID — Get OTP.
o Enter OTP — Submit — Reset Password.

5. Dashboard and Profile

o Click Add Dependent — Home screen appears.
» Click Employee Profile to view details.
« Click Logout to exit app.

6. Add Dependent

Click Add Dependent.

Fill mandatory fields: Name, Reiationship, District, efc.
If relation is Spouse — Auto-popuilate details.

Upload photo (<1MB) — Click Addi.

If Working/Pensioner — Enter applicable salary/pension.

©o 06 o0 o o

7. View Dependent
o Click View Dependent — Saved details displayed.
8. Edit Dependent

o Click Edit Dependent — Modify fields — Click Update.



9. Delete Dependent

» Click Delete — Dependent removed from grid.

10. Upload Declaration Document

« Upload declaration (<500KB) — Click Choose File.
o Click Get OTP — Enter OTP — Click Upload.
« Confirmation: Dependent details uploaded successfully.
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Bank Account Number 7110168646418

RMS

B0 : 07/11/2025




9380 geRBnye), Vodeted (EN-Cadre s,NOr) eheed TIEads Qa3 doA 3003
KASS @eromdede) AFoed SOTdo e5035 WeIEODH H020EF DDO Te30) DoDHedd3 363
Der s KASS 03ees0d s30dT F037 TEIY=IEYHTI.

83235.e30°5. 0.0 & 2.0
e3DFT geos

g30:

1.

»

Foor 0w ToODEEDE, 32,00 wH), RO B Yed, DT RPL3,

Won<eos
e30308. 05, IO -2, DWW 3CINTY Fe3CD, 6:3¢ DI, 2.5.83.%.0e5, 281 BR,

[onwedd
FoohFreod JBerYE0), Drsdter 3Bt FhHdEe, &)75, esd.etn; F°5, sent SR,

F[onelmo)
DY, YT I3 O

we3eD w3





{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

